ATTACHMENT 4 – Payroll Proof Spreadsheet Layout


	
	Populated by Multi-Shift
Scheduling and Timekeeping System
	Will be input by State personnel

	Current Pay Period
	X
	

	Next Pay Period
	
	X

	Payroll
	X
	

	Date Spreadsheet Created
	X
	

	Employee Name
	X
	

	Social Security Number
	X
	

	Salary
	
	X

	BU
	
	X

	Comp Code
	
	X

	Reg Days
	X
	

	Reg Hrs
	X
	

	OT Rate
	
	X

	OT Hrs
	X
	

	Visn Clm
	
	X

	Vision Amt
	
	X

	Food Amt
	
	X

	Other Amt
	
	X

	Misc Ded
	
	X

	Ck Dist
	
	X

	UN
	
	X

	Cost Cntr
	
	X

	Proj Acty
	
	X

	SI
	
	X

	Shift Hours
	X
	

	CL-Unallow
	
	X
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