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      REQUEST FOR QUOTE (RFQ)
[bookmark: _Hlk140853277]Access Point (AP) Devices Removal and Replacement
RFQ 26HS0511
Notice to Prospective Respondents




[bookmark: _Hlk140853195]The Department of Veterans Affairs (CalVet) invites you to review and respond to this Request for Quote (RFQ) for the Access Point Device Removal and Replacement of the Veterans Home of California - Fresno. In submitting your Quote, you must comply with the instructions found herein. Failure to comply with any of the requirements may result in the rejection of your Quote. The services required are delineated in the Statement of Work (SOW). Please read the enclosed document carefully. 
 
To submit a Quote for this solicitation you must comply with the instructions contained in this document as well as the requirements stated in Exhibit A - Statement of Work. By submitting a Quote, your firm agrees to the terms and conditions stated in this RFQ. 
 
Response due date is located in Section I. General Information, H. Key Action Dates. Late responses will not be accepted. 
 
Responses to this RFQ must be submitted by electronic mail to: ITProcurementServices@Calvet.ca.gov 
Attention: Long Ho, Procurement Official 
 
Reasonable Accommodation:
To comply with the non-discrimination requirements of the Americans with Disability Act (ADA), it is the policy of the State to make every effort to ensure that its programs, activities and services are available to all persons, including persons with disabilities. For persons with a disability needing a reasonable modification to participate in the procurement process, or for persons having questions regarding reasonable modifications for the procurement process, you may notify CalVet contact above. To ensure that we can meet your need, submit your request for reasonable modification at least five (5) business days before the scheduled event or the due date of procurement documents. 
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REQUEST FOR QUOTE (RFQ)
I. [bookmark: _Toc238548394]General Information
A. [bookmark: _Toc238548395]Purpose of RFQ 
The objective of this RFQ is to provide installation and removal of Aruba Access Points (APs) for the California Department of Veterans Affairs (CalVet or State), Fresno Home.	
Service Locations
The Contractor shall provide all products and services required to achieve these tasks at the following location: 
Department of Veterans Affairs
Veterans Home of California (VHC) – Fresno
2811 W. Cesar Chavez Blvd,
Fresno, CA 93706

The State will not reimburse the Contractor for any travel-related costs.
B. [bookmark: _Toc238548396]Availability
All candidates submitted by the Contractor must be available during the term of the Contract. The selected Contractor and proposed staff must be able to meet the requirements of the RFQ and be ready to begin work on the anticipated Contract start date indicated in the Key Action Dates, unless notified otherwise by CalVet.
C. [bookmark: _Toc238548397]Period of Performance
The anticipated term of this Contract begins on the date indicated in the Key Action Dates, for a term of one (1) year at the rates stated in Exhibit B-1, Cost Quote. If the Contractor starts performance before final approval of the Contract, it shall be considered voluntary on the part of the Contractor and free of charge. 
D. [bookmark: _Toc238548398]Information Technology Provisions
The following information is incorporated into this RFQ. Please read the documents carefully. Bidder must agree to the terms and conditions listed below by signing the Contractor’s Bid Certification Sheet which can be found in Section II – Contractor’s Bid Submittal Checklist section of this RFQ. Please read the documents carefully.
Bidder Instructions (Effective 11/09/11)
https://www.documents.dgs.ca.gov/dgs/FMC/GS/PD/DGSPD%20451.pdf
General Services Procurement Division – Information Technology General Provisions – (Non-Cloud Computing Services) – GSPD-ITGP (Non-Cloud) (Revised 02/20/2025)
https://www.dgs.ca.gov/-/media/Divisions/PD/Acquisitions/Solicitation-Document-Attachments/IT-General-Provisions-NonCloud-DGS-PD-403ITGP-Revised-02202025.pdf     



E. [bookmark: _Toc238548399]Eligible Bidders
Public or private corporations, agencies, organizations, associations, or individuals may submit a Quote in response to this RFQ. The Bidder must be legally constituted and qualified to do business within the State of California (registered with the Secretary of State). With the exception of Bidders whose legal status precludes incorporation (i.e., public agencies, sole proprietorships, and partnerships). Bidders that are not fully incorporated by the deadline for submitting Quotes will be disqualified. The Bidder must also not be listed on either list of the 500 largest tax delinquencies pursuant to §7063 or §19195 of the State of California Revenue and Taxation Code.
F. [bookmark: _Toc238548400]Loss Leader
It is unlawful for any person engaged in business within this State to sell or use any article or product as a “loss leader” as defined in Section 17030 of the State of California Business and Professions Code.
G. [bookmark: _Toc238548401]Mandatory Pre-Bid Walkthrough
[bookmark: _Toc223682243]A mandatory pre-bid walkthrough is scheduled at 10:00 A.M. PT on September 09, 2026, for the purpose of viewing the site and discussing concerns regarding this RFQ. The walkthrough is located at 2811 W. Caesar Chavez Blvd, Fresno, CA 93706.
H. [bookmark: _Toc238548402]Key Action Dates
Listed below are the Key Action Dates and times by which the actions shall be completed. If the State finds it necessary to change any of these dates, it will be accomplished via an addendum to this RFQ. Dates are estimated and may be extended as necessary.
	Key Action Dates
	Date/Time Due

	Release of Solicitation 
	August 28, 2026

	Mandatory Pre-Bid Walkthrough
	September 09, 2026 @ 10:00 AM PT 

	Submission of Written Questions
	September 14, 2026 by 2:00 PM PT

	Response to Questions
	September 16, 2026

	Submission of Quote
	September 23, 2026 by 2:00 PM PT

	Intent to Award
	September 25, 2026

	Last Day to Protest 
	October 02, 2026

	Anticipated Contract Start Date
	October 05, 2026


Responses to this RFQ must be submitted by electronic mail to: ITProcurementServices@Calvet.ca.gov 
Attention: Long Ho, Procurement Official                                                          
(with a cc to Long.Ho@Calvet.ca.gov) 


I. [bookmark: _Toc238548403]Submission of Questions
All questions and required attachments/documentation must be submitted electronically with the subject, “Access Point Device Removal and Replacement – Fresno RFQ” to: ITProcurementServices@calvet.ca.gov with a cc to Long.Ho@Calvet.ca.gov.
All questions submitted by the deadline will be responded to at the same time with all questions and answers posted to Cal eProcure in the form of a question and answer set.
Oral communications by Agency/state entity officers and employees concerning this solicitation shall not be binding on the State and shall in no way excuse the Bidder of any obligations set forth in this solicitation.
All questions regarding the content of this RFQ shall be submitted via e-mail according to the following format: 
	Item
	Section Reference
	Bidder Question

	Example: 1
	Example: Section I.L., Submission of Questions
	Example: What is the…?


Questions not submitted by the due date stated in the Key Action Dates shall be answered at the State’s option. 
It shall be the Bidder’s responsibility to immediately notify the Procurement Official identified in Section I.H., in writing, whenever it is intended to bid changes or whenever there is a change in the bidder’s designated contact information. The State shall not be responsible for Quote correspondence not received by the Bidder if the bidder fails to notify the State, in writing, about any change pertaining to the designated contact person.
J. [bookmark: _Toc238548404]Submission of Quote
Award of Contract, if made, shall be in accordance with the RFQ information and evaluation to a responsible Bidder with a Quote that complies with all the requirements of the RFQ and any addenda. Award, if made, shall be made within forty-five (45) days after the scheduled date for Contract Award as specified in the RFQ; however, a Bidder may extend the Quote beyond forty-five (45) days in the event of a delay of Contract award. 
Quotes should provide straightforward and concise descriptions of the firm's ability to satisfy the requirements of this RFQ. The Quote must be complete and accurate. Omissions, inaccuracies or misstatements may be sufficient cause for rejection of a Quote.
1) All Quotes shall include the Attachments and supporting documentation identified in “RFQ Submission Checklist.” Quotes that do not include the proper "required attachments" shall be deemed non-responsive. A non-responsive is one that does not meet the basic requirements.
2) All documents requiring a signature must bear an original signature or electronic signature of a person authorized to bind the Bidder firm.
3) Quotes must be submitted regarding the performance of all the services described herein. Any deviation from the work specifications will not be considered and will cause a Quote to be rejected.
4) A Quote may be rejected if it is conditional or incomplete, or if it contains any alterations of form or other irregularities of any kind. The State may reject any or all Quotes and may waive an immaterial deviation in a Quote. The State's waiver of immaterial deviation shall in no way modify the RFQ document or excuse the Bidder from full compliance with all requirements if awarded the Contract.
5) Costs for developing Quotes and in anticipation of award of the Contract is entirely the responsibility of the Bidder and shall not be charged to the State of California.
6) An individual who is authorized to bind the Bidder contractually shall sign the Bidder Preferences and Certification form. The signature should indicate the title or position that the individual holds in the firm. An unsigned Quote may be rejected. If the Quote is made under a fictitious name or business title, the actual legal name of Bidder must be provided.
7) A Bidder may modify a Quote after its submission by withdrawing its original Quote and resubmitting a new Quote prior to the Quote submission deadline. Bidder modifications offered in any other manner, oral or written, will not be considered.
8) A Bidder may withdraw its Quote by submitting a written withdrawal request to the State, signed by the Bidder or an authorized agent. A Bidder may thereafter submit a new Quote prior to the Quote submission deadline. Quotes may not be withdrawn without cause subsequent to Quote submission deadline.
9) The State may modify the RFQ prior to the date fixed for submission of Quotes by the issuance of an addendum to all parties who received a Quote package.
10) The awarding agency reserves the right to reject all Quotes. The agency is not required to award a Contract.
11) Before submitting a response to this solicitation, Bidders should review, correct all errors and confirm compliance with the RFQ requirements.
12) Where applicable, Bidder should carefully examine work sites and specifications. Bidders shall investigate conditions, character, and quality of surface or subsurface materials or obstacles that might be encountered. No additions or increases to the Contract amount will be made due to a lack of careful examination of work sites and specifications.
13)  General Services Procurement Division – Information Technology General Provisions –– (Non-Cloud Computing Services) – GSPD-ITGP (Non-Cloud) (Revised 02/20/2025). The State does not accept alternate Contract language from a prospective Bidder. A Quote with such language will be considered a counter Quote/Bid and will be rejected. The State’s General Services Procurement Division – Information Technology General Provisions –– (Non-Cloud Computing Services) – GSPD-ITGP (Non-Cloud) are not negotiable and may be viewed at Exhibit C.
14) Payee Data Record. Bidder must complete and submit to the awarding agency the Payee Data Record (STD204) to determine if the Bidder is subject to state income tax withholding pursuant to California Revenue and Taxation Code Sections 18662 and 26131. No payment shall be made unless a completed STD. 204 has been returned to the awarding agency. This form can be found at https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf. 
15) Contractor Certification Clauses. Bidder must sign and submit to the awarding agency, page one (1) of the Contractor Certification Clauses (CCC), which can be found on the Internet at https://www.dgs.ca.gov/-/media/Divisions/OLS/Resources/CCC-042017.pdf?la=en&hash=4DE3E4DC414511AE378794200BA43EBF91C758EE. 
16) California Civil Rights Laws Certification. Pursuant to Public Contract Code section 2010, the Bidder shall complete Form 12, California Civil Rights Laws Certification, certifying compliance with the following:
(a) California Civil Rights Laws: For Contracts over $100,000 executed or renewed after January 1, 2017, the Bidder certifies compliance with the Unruh Civil Rights Act (section 51 of the Civil Code) and the Fair Employment and Housing Act (section 12960 of the Government Code); and Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code).
(b) Employer Discrimination Policies: For Contracts over $100,000 executed or renewed after January 1, 2017, if a Bidder has an internal policy against a sovereign nation or peoples recognized by the United States government, the Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code).
K. [bookmark: _Toc238548405]Award of Contract
Award of Contract, if made, will be in accordance with the RFQ information on Evaluation to a responsible Bidder whose Quote complies with all the requirements of the RFQ documents and an addenda thereto, except for such immaterial defects as may be waived by the State. Award, if made, will be made within forty-five (45) days after the scheduled date for Contract Award as specified in the RFQ; however, a Bidder may extend the offer beyond forty-five (45) days in the event of a delay of Contract award.
The State reserves the right to determine the successful Bidder(s) either on the basis of individual items or on the basis of all items included in its RFQ, unless otherwise expressly provided in the State’s RFQ. Unless the Bidder specifies otherwise in its bid, the State may accept any item or group of items of any bid. The State reserves the right to modify or cancel in whole or in part it’s RFQ. 
Written notification of the State’s intent to award will be made to all Bidders. If a Bidder, having submitted a bid, can show that its bid, instead of the bid selected by the State, should be selected for Contract award, the Bidder will be allowed five (5) working days to submit a Notice of Intent to Protest, according to the instructions contained in the paragraph titled “Protests” of this RFQ.
L. [bookmark: _Toc238548406]Protests
Any Bidder’s issues regarding solicitation requirements must be resolved (or attempts to resolve them must have been made) before a protest may be submitted according to the procedure below. These issues will first be resolved by the contact for the solicitation or if they result in a protest, the protest will be submitted to DGS Procurement Division Deputy Director to hear and resolve issues and whose decision will be final. 
If a Bidder has submitted a bid which it believes to be responsive to the requirements of the RFQ and to be the bid that should have been selected according to the evaluation procedures in the solicitation and the Bidder believes the State has incorrectly selected another Bidder for award, the Bidder may submit a protest of the selection as described below. Protests regarding selection of the “successful vendor” will be heard and resolved by the Victim Compensation and Government Claims Board whose decision will be final. 
All protests of award must be made in writing, signed by an individual authorized to bind the Bidder contractually and financially, and contain a statement of the reason(s) for protest; citing the law, rule, regulation or procedure on which the protest is based. The protester must provide facts and evidence to support the claim. Protests must be mailed or delivered to:
Dispute Resolution Unit
Department of General Services
Procurement Division
707 Third Street, Second Floor South
West Sacramento, CA 95605
PDProtest@dgs.ca.gov 
All protests to the RFQ or protests concerning the evaluation, recommendation, or other aspects of the selection process must be received by the DGS Procurement Division Deputy Director as promptly as possible, but not later than the date indicated in the Notification of Intent to Award. Certified or registered mail must be used unless delivered in person, in which case the protester should obtain a receipt of delivery. 
M. [bookmark: _Toc238548407]State’s Right to Reject
A Quote may be rejected if it is conditional or incomplete, or if it contains any alterations of form or other irregularities of any kind. The State may reject all Quotes and may waive any immaterial deviation in a Quote. The State’s waiver immaterial defect shall in no way modify the RFQ document or excuse the proposing firm from full compliance with all requirements if awarded the Contract. CalVet reserves the right to reject all Quotes at its sole discretion. If all Quotes are too high, CalVet is not required to award a Contract (State of California PCC § 10344(d), § 10377(d)). 
N. [bookmark: _Toc238548408]Economic Incentive Program 
Bidders may be eligible for additional preferences when their place of business is located within certain economic regions and when they hire persons living and working within those economic regions. For more information, refer to Section N below. 
O. [bookmark: _Toc238548409]TACPA Contract Preference 
The Department of General Services, Procurement Division, (DGS-PD) Support Services Unit (SSU) administers the Target Area Contract Preference Act (TACPA) program.
This solicitation provides for the optional TACPA preference. Bidders are not required to apply for this preference.  Denial of the TACPA preference request is not a basis for rejection of the bid/offer.
The TACPA workplace and workforce preferences will be evaluated for this solicitation. California-based companies seeking TACPA preferences will need to complete and submit preference request forms with the bid/offer. The following webpage contains required preference request forms and an interactive map to determine if a business is located within a TACPA qualified zone: Request-a Target-Area-Contract-Preference
By submitting TACPA forms, a bidder given a TACPA preference agrees to the TACPA contract provisions required by Government Code section 4535 and provided in section 1896.40 of Title 2 of the California Code of Regulations (CCR) in addition to requirements specified on the TACPA form STD 830.
Pursuant to the TACPA, the state shall award workplace and workforce preferences to eligible California-based companies for state solicitations exceeding $100,000.00 for the purchase of goods and services, including Information Technology goods and services, except a contract in which the worksite is fixed by the provisions of the contract.  (See Government Code (GC) §§ 4530 – 4535.3)
1. Preference Amounts Specific to Solicitations for SERVICES
(a) A workplace preference of 5 percent to California-based companies who demonstrate and certify under penalty of perjury that not less than 90 percent of the total labor hours required to perform the contract shall be accomplished at an identified worksite or worksites located in a distressed area
(b) A workforce preference, as specified in GC Section 4533.1, to California-based companies that demonstrate and certify, under penalty of perjury, that the workforce completing those labor hours are persons with a high risk of unemployment, as defined in GC Section 4532. Section 4533.1 specifies workforce preferences from 1 percent to 4 percent depending on the percentage of a bidder’s workforce required to perform the contract who are persons with high risk of unemployment as committed to and certified by the bidder. 
1. Preference Maximum Amounts
(a) The maximum preference cost for the workplace preference cannot exceed $50,000.00.
(b) The maximum preference cost for the workforce preference cannot exceed $50,000.00.
(c) The maximum combined preferences and incentives resulting from a workplace preference, workforce preference, and other preferences or incentives provided under any other provision of law shall be 15% but may not in any case exceed $100,000.00 in total. 
1. Preference Precedence
California certified small business bidders qualified in accordance with GC 14838 shall have precedence over non-small business bidders in that the application of any bidder preference for which non-small business bidders may be eligible, including the workplace and workforce preferences under TACPA, shall not result in the denial of the award to a small business bidder. This shall apply to those cases where the small business bidder is the lowest responsible bidder, as well as to those cases where the small business bidder is eligible for award as the result of application of the 5-percent small business bidder preference and incentive.
1. Assistance to Bidders & Distressed Area Map
The Department of General Services, with the cooperation of the Governor's Office of Planning and Research, shall assist prospective bidders in identifying those areas of the state which qualify as distressed areas for purposes of the TACPA preferences (Title 2 California Code of Regulations (CCR) 1896.38).

The following webpage contains an interactive map to determine if a business is located within a TACPA qualified zone: Request-a-Target-Area-Contract-Preference.

For assistance, bidders may contact DGS-PD SSU at: TACPA@dgs.ca.gov 

The Employment Development Department (EDD) shall assist bidders seeking to certify that they will employ persons with high risk of unemployment in recruiting eligible job applicants and shall certify such applicants, except youths participating in qualified cooperative education programs who shall otherwise be certified (2 CCR 1896.39).
P. [bookmark: _Toc238548410]RFQ Response Guidelines
Responses to this RFQ shall contain all data/information requested. It is the Bidder’s responsibility to provide all required data and any other information deemed necessary for the State’s evaluation team to determine and verify the Bidder’s ability to meet the requirements of this RFQ. 
At the State’s option prior to award, Bidders may be required to submit additional written clarifying information, including rationale for their proposed solution. Failure to submit the required written information as specified may be grounds for Quote rejection.
Q. [bookmark: _Toc238548411]Confidentiality
Bidder material becomes public only after the notice of Intent to Award is released. If material marked “confidential,” “proprietary,” or “trade secret” is requested pursuant to the Public Records Act, the State will make an independent assessment whether it is exempt from disclosure. If the State disagrees with the Bidder, the State will notify the Bidder and give them a reasonable opportunity to justify their position or obtain a court order protecting the material from disclosure.
The Bidder should be aware that marking a document “confidential” or “proprietary” in a Final Quote may exclude it from consideration for award and will not keep that document from being released after notice of award as part of the public record, unless a court has ordered the State not to release the document. The content of all working papers and discussions relating to the Bidder’s Quote shall be held in confidence indefinitely, unless the public interest is best served by an item’s disclosure because of its direct pertinence to a decision, agreement or the evaluation of the Quote. 
[bookmark: _Toc528564647][bookmark: _Toc528567102][bookmark: _Toc528567212][bookmark: _Toc528567347]Any disclosure of confidential information by the Bidder is a basis for rejecting the Bidder’s Quote and ruling the Bidder ineligible to further participate. Any disclosure of confidential information by a State employee is a basis for disciplinary action, including dismissal from State employment, as provided by Government Code §19570 et seq. Total confidentiality is paramount; it cannot be over emphasized.
II. [bookmark: _Toc238548412]Evaluation Information
      The winning bid will be based on lowest cost and all mandatory requirements must be met.
A. [bookmark: _Toc238548413]Administrative Requirements
The Administrative requirements will be evaluated on a Pass/Fail basis. Quotes will first be screened to determine if the Bidder has complied with appropriate submittal instructions and required components. Quotes that meet the “pass/fail” criteria will be eligible to have their cost quote evaluated. QUOTES THAT DO NOT PASS ALL THE MANDATORY REQUIREMENTS WILL BE DEEMED NON-RESPONSIVE AND WILL BE REJECTED. 
The State has established certain requirements with respect to Quotes to be submitted by prospective Bidders. The use of “shall,” “must,” or “will” (except to indicate simple futurity) in this RFQ indicates a requirement or condition that is mandatory. Should a Bidder respond to a mandatory requirement using language that fails to explicitly commit the Bidder after Contract award by using terms such as “may” or “could,” the State may interpret the response as a material deviation. A deviation, if not material, may be waived by the State. A deviation from a requirement is material if the deficient response is not in substantial accord with the RFQ requirements, provides an advantage to one Bidder over other Bidders, or has a potentially significant effect on the delivery, quantity, or quality of items Quote, the amount paid to the Bidder or on the cost to the State. Material deviations cannot be waived. 
The State has determined that it is best to define its own needs, desired operating objectives, and desired operating environment. The State will not tailor these needs to fit some solution a Bidder may have available; rather, the Bidder shall propose to meet the State’s needs as defined in this solicitation.
The Bidder qualifications and solution requirements listed in this section are denoted as follows:
1) (M) Sections labeled as “Mandatory” or “M” are not negotiable. To be considered responsive and responsible to these requirements, all requirements identified as (M) must be responded to. A “fail” will result in a Quote being deemed non-responsive and, therefore, will be disqualified. Failure to respond to any (M) requirements where indicated shall result in a “fail” and disqualification of the Quote. 
B. [bookmark: _Toc238548414]RFQ Submission Checklist
The RFQ Submission Checklist will be used to evaluate the Bidder’s RFQ. Bidders may also use the checklist to verify that appropriate documentation and requirements are met. Bidders are not required to submit the checklist.
C. [bookmark: _Toc528564651][bookmark: _Toc528567106][bookmark: _Toc528567216][bookmark: _Toc528567351][bookmark: _Toc238548415]Scoring Evaluation 
Evaluation in this category will be based on the lowest total estimated net cost as calculated according to the methodology in this section and Section II. D., Preference and Incentive Programs and the highest score received for Business Requirements. In order to submit a Scoring Evaluation, the vendor must attend the mandatory walkthrough.
All proposed costs for all line items must be all inclusive, thereby including the cost of any and all services required in this solicitation.
The intent is to structure the pricing format in order to facilitate a straightforward comparison among all Bidders and foster competition to obtain the best market pricing. Consequently, the CalVet requires that each Bidder’s cost be in the format outlined in this section. Therefore, the Bidder is advised that failure to comply with the instructions listed in this section, such as submission of an incomplete Quote, use of alternative pricing structures or different formats than the one requested, may be the basis for rejection of the Bidder’s Quote. 
Important Note: It is imperative that no cost information is included in the body of the Quote. Cost information must be submitted in the Cost Quote, Form 13, as a separate attachment and clearly labeled.
If a Bidder’s Quote has been determined to be non-responsive during the evaluation of requirements, cost will not be evaluated. Quote must be based on CalVet’s Statement of Work; Exhibit A. Each Bidder's cost shall be evaluated for responsive Quotes from responsible Bidders that passed the mandatory administrative and business requirements.
D. [bookmark: _Toc238548416]Preference and Incentive Programs
Preference and Incentive Programs are each identified below. When the Bidder satisfies the requirements and requests bid preferences and incentives, the Bidder must clearly identify in their bid submission for which of the programs it qualifies. Denial of those preference or incentive requests is not a basis for rejection of the bid.
NOTE: Pursuant to GC § 14837, only a SB who performs a Commercially Useful Function (CUF) relevant to the SOW included in this RFQ may be used to qualify the Bidder for the SB Preference or Non-Small Business Subcontractor Preference. Pursuant to Military and Veterans Code Section 995.5, only a DVBE who performs a CUF relevant to the SOW in this RFQ may qualify the Bidder for the DVBE Incentive. 
1) Commercially Useful Function
A business that is performing a commercially useful function is one that does ALL of the following:
(a) Is responsible for execution of a distinct element of the work of the Contract 
(b) Carries out its obligation by actually performing, managing, or supervising the work involved 
(c) Performs work that is normal for its business, services and function 
(d) Is not further subcontracting a portion of the work that is greater than that expected to be subcontracted by normal industry practices 
(e) Is responsible, with respect to products, inventories, materials, and supplies required for the Contract, for negotiating price, determining quality and quantity, ordering, installing, if applicable, and making payment 
2) Small Business Preference
California Government Code (GC) Section 14835, et seq., requires a preference be given to Bidders who are California Certified Small Business (SB). The rules and regulations of this law, including the definition of a SB for the delivery of goods and services, are contained in California Code of Regulations, Title 2, Section 1896 et seq.

A preference is available to a certified SB. A Bidder claiming this preference must be certified by the Office of Small Business and Disabled Veteran Enterprise Services (OSDS) as a SB. Questions regarding certification should be directed to the OSDS at (916) 375-4940. 

To be considered as a certified SB, the Bidder must have a complete application package on file with the OSDS by 5:00 p.m. on the Deadline for Final Bid Submission date. Questions regarding the certification approval process should be directed to the OSDS. A copy of the regulations, instructions and format for claiming the Small Business Preference is available at:  https://caleprocure.ca.gov/pages/sbdvbe-index.aspx
To claim the Small Business Preference please see FORM 1, Bidders Preferences and Certification.
3) Non-Small Business Subcontractor Preference:
A preference is available to a non-small business (NS) claiming 25% California-certified small business subcontractor participation. A Bidder claiming this preference must list one or more SB subcontractor(s), whom the Bidder commits to subcontract in an amount of at least twenty-five percent (25%) of the work performed under this Contract.
To claim the Non-Small Business Subcontractor Preference please see FORM 1, Bidders Preferences and Certification.
4) Disabled Veteran Business Enterprise:
The Mandatory DVBE Participation Requirement is being waived for this RFQ.

5) Applying Preference and Incentives
Preferences and incentives are used for bid tabulation purposes to determine the lowest responsive responsible bid. Strict adherence to the laws and regulations to apply the preferences and incentives will be followed. If awarded the Contract, the preference and/or incentive does not alter the amount of the resulting Contract. Please be aware that Contracts awarded with applied preferences or incentives will be monitored throughout the life of the Contract for compliance to statutory, regulatory and contractual requirements.

The SB preference of 5% will be applied when a responsible Bidder that is not a CA certified SB or a NS claiming 25% CA certified SB subcontractor participation submits the lowest responsive bid. (Note: NS claiming SB subcontractor preference cannot displace an award from a certified SB.) Pursuant to California Code of Regulations (CCR) 2 CCR§ 1896.8, there is a $50,000.00 cap of the amount of SB preference.

Sample bid tabulation:
	Bidder
	A
	B
	C

	Responsive & Responsible?
	Yes
	Yes
	Yes

	5% DVBE requirement met?
	Yes
	Yes
	No

	Small Business
	SB
	NS
	No

	NET BID AMOUNT
	$110,100.00
	$109,500.00
	$107,300.00

	Initial Ranking
	3
	2
	1

	SB Preference Amount
	$5,390.00
	$5,390.00
	none

	Subtotal
	$104,710.00
	$104,110.00
	$107,300.00

	Ranking after SB Preferences
	2
	1
	3
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APPENDIX A, ADMINISTRATIVE REQUIREMENTS

	
	ADMINISTRATIVE REQUIREMENTS
	Score Type

	A.1
	Statement of Work (SOW)
Exhibit A, Statement of Work, identifies how the State Contract will be structured. No negotiations or alterations (unless specified otherwise) in the Contract are permitted. Bidder must be able to perform the work identified in the SOW. Complete From 9, Contractor’s Bid Certification to certify that the Bidder is able to meet the requirements of this RFQ. 
	M

	A.2
	Bidder Preferences and Certification
If Bidder is a California Certified Small Business and/or DVBE, complete Form 1, Bidder Preferences and Certification. 
	M

	A.3
	Declaration Forms 
All Bidders must complete the Bidder Declaration GSPD-05-105, Form 2, Declarations, and include it with the Quote response. When completing the declaration, Bidders must identify all subcontractors proposed for participation in the Contract. Bidders awarded a Contract are contractually obligated to use the subcontractors for the corresponding work identified unless the State agrees to a substitution and it is incorporated by amendment to the Contract. If not using subcontractors, submit the form and indicate “NONE” in the appropriate section.
	M

	A.4
	Commercially Useful Function
Military and Veterans Code Section 999 et seq. requires all small business, micro businesses and disabled veteran enterprises to perform a “commercially useful function” in any Contract they perform for the state.
The Bidder must provide a written statement detailing the role, services and/or goods the subcontractor(s) will provide to meet the Commercially Useful Function requirement, using the Commercially Useful Function Certification. The criteria and definition for performing a commercially useful function are contained in the DVBE Program Requirements page entitled Resources & Information. Form 3, Commercially Useful Function (CUF). This is not mandatory and is only applicable to California Certified Small Business and/or DVBE. 
	M

	A.5
	Workers’ Compensation Insurance
The Bidder must maintain in force (as required by State law) a valid Workers’ Compensation Insurance Policy for all employees engaged in the performance of the Contract and agree to furnish the State satisfactory evidence thereof at the time of the bid submittal and at any time the State may so request. 
Satisfactory evidence of a certificate of insurance showing a minimum amount of not less than $1,000,000 employer’s liability, for all employees proposed in the performance of this Contract must be included in the Quote and must be provided to the State at any time the State may request. Bidders must complete Form 4, Workers’ Compensation Insurance Certification.
	M

	A.6
	Commercial General Liability Insurance
The Bidder and proposed subcontractors must maintain in force (as required by State law) a valid Commercial General Liability Insurance Policy. Satisfactory evidence of a certificate of insurance showing a minimum amount of not less than $1,000,000.00 must be included in the Quote and must be provided to the State at any time the State may request. Form 5, Commercial General Liability Certification.
	M

	A.7
	Payee Data Record and Seller’s Permit
The Bidder is required to sign the Payee Data Record, STD. 204 and provide a copy of CA Seller’s Permit. Form 6, Payee Data Record and Form 8, Seller’s Permit. 
	M

	A.8
	Secretary of State Certification
All Corporations, Limited Liability Corporations, and Limited Partnerships must be registered and in ‘Active’ status with the California Secretary of State (SOS) to be awarded a Contract. Form 7, Secretary of State Certification.
Bidder’s Quote must contain a copy of the Bidder’s certification with the SOS to do business in California. If certification has not been received, a copy of Bidder’s application and statement of status must be included. 
The Bidder must be certified with the SOS, if required by law to do business in California. If the Bidder does not currently have this certification, the successful Bidder must be certified before Contract award can be made. 

	M

	
	The SOS may be contacted as follows:
California Secretary of State
Division of Corporate Filing and Services
1500 Eleventh Street, Third Floor
Sacramento, CA 95814-5701
The required document(s) may also be obtained through the Certification Unit at 916-657-5448 or at the SOS website http://www.sos.ca.gov/.
	

	A.9
	Subcontractor(s) Exceeding ten (10%) percent of the Contract
All proposed subcontractors must be identified on the completed GSPD-05-105, Form 2, Declarations.
Any subcontractor that the Bidder chooses to use in fulfilling the requirements of this RFQ, and which is expected to receive more than ten percent (10%) of the value of the Contract, must also meet all requirements of the RFQ, as applicable. The Bidder’s Quote must include the following RFQ Forms for each subcontractor expected to receive more than ten (10%) percent of the value of the Contract:
Form 3, Commercially Useful Function
Form 5, Commercial Liability Insurance
	M

	A.10
	Bidder’s Additional Documents
All additional documents, such as addendums or end user Contracts, required by the Bidder shall be included in the bid response for review by CalVet. If these documents are not included in the bid they will not be considered by CalVet. 
CalVet will not sign or incorporate proposed addendums and end user Contracts that contradict or supersede California State Contract Laws and the State of California Information Technology General Terms and Conditions. The State of California General Terms and Conditions can be found at: https://www.dgs.ca.gov/-/media/Divisions/PD/Acquisitions/Solicitation-Document-Attachments/IT-General-Provisions-NonCloud-DGS-PD-403ITGP-Revised-02202025.pdf       
	M

	A.11
	List of Proposed Subcontractors
The Bidder must submit with Final Quote a list of proposed subcontractors or indicate that none are to be used on Form 11, List of Proposed Subcontractors . The State reserves the right to approve or object to the use of proposed subcontractors on the list.
	M

	A.12
	Contractor Certification Clauses
General Terms and Conditions incorporate by reference certain mandated contractor certification clauses (“CCC’s”), such as the Drug-Free Workplace Act of 1990 (GC § 8350, et seq.) and the Expatriate Corporation, Domestic Partnerships and Sweatfree Code of Conduct Certifications. These certifications are included in the Contractor Certification Clauses (CCC), and found on the DGS/OLS website. Complete and submit Form 10, Contractor Certification Clauses, with Final Quote submittal.
	M

	A.13
	Contractor’s License Information
Contractors and subcontractors performing cable and/or wiring installation work or structural modifications for the State are required to have the appropriate State Contractor’s license. The company submitting the Quote, as well as any subcontractors performing the work, must have the appropriate license(s). The license must be in the name of the company or the name of the “qualifying individual” of the company. Complete and submit Form 14, Contractor’s License Information, with Final Quote submittal.
	M













[bookmark: _Toc238548418]CONTRACTOR’S BID SUBMITTAL INFORMATION
RFQ Submission Checklist 
The following checklist shall be used by the Evaluation Committee (EC) to verify applicable documentation received for the Bidder’s RFQ. Bidders may also use the checklist to verify that appropriate documentation and requirements are submitted. The State makes no warranty that the checklist is a full comprehensive listing of every requirement specified in the RFQ. The checklist is only a tool to assist participating Bidders in compiling their Quote response. Bidders are encouraged to carefully read the entire RFQ. Bidders are required to submit a checklist that identifies revisions, additions, or subtractions related to Administrative Requirements, Business Technical Requirements, and Costs that may differ from the provided example.
	Bidder’s Name:

	Evaluation Criteria
	Yes
	No
	Pass/Fail/ Scoring

	RESPONSE TO RFQ REQUIREMENTS 
	
	
	

	Tab 1 – Table of Contents
All major parts of the response to this RFQ, including all RFQ forms are identified by page number
	
|_|

	
|_|
	

	Tab 2 – Requirements Response shall include completed copies of:

ADMINISTRATIVE REQUIREMENTS

Form 1, BIDDER PREFERENCES AND CERTIFICATION
Form 2, DECLARATIONS (GSPD-05-105; STD 843)
Form 3, COMMERCIALLY USEFUL FUNCTION
Form 4, WORKERS COMPENSATION CERTIFICATION
Form 5, COMMERCIAL GENERAL LIABILITY CERTIFICATION
Form 6, PAYEE DATA RECORD (STD. 204)
Form 7, SECRETARY OF STATE STATUS
Form 8, SELLER’S PERMIT NUMBER
Form 9, CONTRACTOR’S BID CERTIFICATION SHEET
Form 10, CONTRACTOR’S CERTIFICATION CLAUSES
Form 11, LIST OF PROPOSED SUBCONTRACTORS
Form 12, CALIFORNIA CIVIL RIGHTS LAWS CERTIFICATION
Form 14, CONTRACTOR’S LICENSE INFORMATION


	



|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|






	



|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|





	












	COST 
	
	
	

	Form 13, COST QUOTE will not be evaluated until Mandatory requirements have been evaluated as described in RFQ.
	|_|
	|_|
	





[bookmark: _Toc238548419]FORM 1, Bidder Preferences and Certification

I am requesting the following quoting preferences in response to RFQ #26HS0511 and have attached the appropriate supporting documentation, as required by the RFQ. 

|_|	Small Business Preference
|_|	I am not claiming any Small Business Preference.
|_|	I am a California Certified Small Business applying for a preference on this Quote. A copy of my Small Business approval letter from DGS is attached. 
|_|	I have/will have a Small Business Certification request application submitted to DGS no later than 2:00 PM (PT) on the Final Quote due date.
|_|	I am a Non-Small Business, claiming to provide a twenty-five percent commercially useful function business opportunity to California Certified Small Business Subcontractors. We have provided the list of small business contractors that will be used for this Contract on the Bidder Declaration Form. I am attaching a copy of the Small Business approval letter from DGS for each subcontractor to this form.
|_|	I am a Small Business Nonprofit Veteran Service Agency, claiming a 5% small business preference as specified in the Military and Veterans Code section 999.50.
|_|	I am not a California Certified DVBE.
|_|	I am a California Certified DVBE. A copy of my DVBE approval letter from DGS is attached. 
|_|	I have/will have a DVBE Certification request application submitted to DGS no later than 2:00 PM (PT) on the Final Quote due date.

Sincerely,

 		
Bidder Signature					Date

Print Name and Title: 	

Company Name: 	


[bookmark: _Toc238548420]FORM 2, Declarations

Bidder Declaration
All Bidders shall complete the Bidder Declaration form and include it with the Quote response. When completing the declaration, Bidders shall identify all subcontractors proposed for participation in the Contract.
Refer to the following website link to obtain the appropriate form:
https://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/gspd05-105.pdf 
DVBE Declaration
Bidders who have been certified by California as a DVBE (or who are proposing rental equipment and have obtained the participation of subcontractors certified by California as a DVBE) shall also submit a completed form(s) STD 843 (Disabled Veteran Business Enterprise Declarations). All disabled veteran owners and disabled veteran managers of the DVBE(s) shall sign the form(s). Refer to the following website link to obtain the appropriate form:
STD 843:
https://www.documents.dgs.ca.gov/dgs/fmc/gs/pd/pd_843.pdf 



[bookmark: _Toc238548421]FORM 3, Commercially Useful Function Certification
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[bookmark: _Toc238548422]FORM 4, Workers’ Compensation Certification

The undersigned in submitting this document hereby certifies the following:
I am aware of the provisions of Section 3700 of the California Labor Code which requires every employer to be insured against liability for workers’ compensation or to undertake self-insurance in accordance with such provisions before commencing the performance of the work of this Contract.






______________________________	____________________________
Signature					Date




__________________________		____________________________
Name and Title (Print or Type)		Street Address




___________________________		____________________________
Firm Name					City, State ZIP


[bookmark: _Toc238548423]FORM 5, Commercial General Liability Certification

(Attach a valid Commercial General Liability Certificate of Insurance to this Form)




[bookmark: _Toc238548424]FORM 6, Payee Data Record

Bidders are required to sign the Payee Data Record, STD 204, before Contract award. Refer to the following website link for more details: 
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf



[bookmark: _Toc238548425]FORM 7, Secretary of State Status

Business Name (as registered with SOS): 
Business Type: 	 
Secretary of State Number: 	 
Status with the Secretary of State: 	
Refer to the following website links to verify status and obtain the required documentation:
Search | California Secretary of State 




[bookmark: _Toc238548426]FORM 8, Seller’s Permit

If applicable, you must provide a copy of your company’s California retailer’s seller’s permit or certification of registration and, if applicable, the permit or certification of all participating affiliates, issued by California Department of Tax and Fee Administration (CDTFA), pursuant to all requirements as set forth in Sections 6487, 7101, and Sections 6452.1, 6487.3, 18510 of the Revenue and Taxation Code, and Section 10295.1 of the Public Contract Code. In order to expedite the process of verifying the validity of the permit, provide the BOE permit number in the space provided below. 
RETAILER’S SELLER’S PERMIT NUMBER: _________________________



[bookmark: _Toc238548427]FORM 9, Contractor’s Bid Certification

The submission of this Quote does not obligate the California Department of Veterans Affairs to fund the proposed Contract. If the Quote is approved for funding, a Contract will be executed between the State of California and the Bidder. When funding is authorized, the Bidder will be expected to adhere to the terms of the executed Contract.
Sign and date below in the signature block for your firm’s agreement to meet the requirements of this RFQ. The certification must include signature of person who is authorized to bind the firm contractually.


	Name of Bidding Firm (Legal name as it will appear on the Contract)

	     

	Mailing address
	City
	State
	Zip Code

	     
	     
	     
	     

	Telephone number
	Fax number
	Email address (If applicable)

	[bookmark: Text384](     )      
	[bookmark: Text385](     )      
	     

	Name of Contact Person
	Telephone number (If different from above)

	     
	[bookmark: Text386](     )      



	Bidding Preferences Claimed (Check only the preferences claimed)

	
|_| Certified small business or micro business preference Certification #___________

	
|_| Non-small business subcontractor preference (committing use of 25% or more of small business subcontract(s)) 

 Certification # ___________

	
|_| DVBE Incentive (committing to use DVBE subcontract(s) Certification #______________

	


 BID.





	Bidder's signature:
	Date signed:

	
	

	Printed/typed name:

	Title:
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FORM 10, Contractor Certification Clauses
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FORM 11, List of Proposed Subcontractors

Listed hereinafter is the name and address of each subcontractor who will be employed and the kind of work which each will perform if the Contract is awarded. I understand that under Government Code Section 4100 through 4113 (see note below), I must here clearly set forth the name and address of each subcontractor who will perform work or labor or render service to me in or about the construction of the work in an amount in excess of one-half of one percent (1/2 of 1%) of my total Quote and that as to any work in which I fail to do so, I agree to perform that portion myself or be subject to penalty under the act.
IF MORE THAN ONE SUBCONTRACTOR IS LISTED FOR THE SAME TYPE OF WORK, SPECIFY THE PORTION OF THAT TYPE OF WORK THAT THE INDIVIDUAL SUBCONTRACTOR WILL BE PERFORMING. LIST THE SUBCONTRACTORS’ APPLICABLE CONTRACTOR’S LICENSE NUMBER(S), IF AVAILABLE. VENDORS OR SUPPLIERS OF MATERIALS ONLY NEED NOT BE LISTED.
If additional space is required for the listing of proposed subcontractors, reproduced additional sheets showing the required information, as indicated below, shall be attached hereto and made a part of the Final Quote.
	SUBCONTRACTOR
NAME AND ADDRESS
	TYPE OF WORK
	LICENSE NO.
	EXPIRATION DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



NOTE:	The above listing requirement will for purposes of this Quote be construed in accordance with the provisions of the Subletting and Subcontracting Fair Practices Act (“The Act”) as set forth in Government Code Sections 4100 through 4113. 


[bookmark: _Toc238548430]FORM 12, California Civil Rights Laws Certification

Pursuant to Public Contract Code Section 2010, if a Bidder executes or renews a Contract over $100,000 on or after January 1, 2017, the Bidder hereby certifies compliance with the following:

1. CALIFORNIA CIVIL RIGHTS LAWS: For Contracts over $100,000 executed or renewed after January 1, 2017, the Contractor certifies compliance with the Unruh Civil Rights Act (Section 51 of the Civil Code) and the Fair Employment and Housing Act (Section 12960 of the Government Code); and

2. EMPLOYER DISCRIMINATORY POLICIES: For Contracts over $100,000 executed or renewed after January 1, 2017, if a Contractor has an internal policy against a sovereign nation or peoples recognized by the United States government, the Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code). 

CERTIFICATION

	I, the official named below, certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Bidder Firm Name (Printed) 
	Federal ID Number 

	By (Authorized Signature) 

	Printed Name and Title of Person Signing 

	Date Executed 
	Executed in the County and State of 






[bookmark: _Toc238548431]FORM 13, Cost Quote

Submission of this cost sheet is MANDATORY and must be provided as its own, separate attachment. Upon award, bid below will become part of the Contract in as Exhibit B-1, Cost Quote. The Bidder shall set forth the rates in the space provided. Failure to indicate a dollar amount for any item will be understood by the State that the Bidder will provide the item at no cost.

The basis of Award shall be used to determine the lowest responsible bid. The State makes no guarantee, expressed or implied, on the actual amount of services that shall be required for the Contract and is subject to change based on needs of the State. However, the rates offered by Bidder shall be binding for the term of the Contract.

	Access Point Device Removal and Installation

	Item
No.
	Material
	Extended Cost

	1
	Material Costs
	$

	Subtotal Cost
	$

	Unanticipated Tasks (5%)
	$

	Sales tax for parts if applicable (8.35%)
	$

	Total Cost
	$

	
	Installation and Setup Costs
	Qty
	Unit Cost
	Extended Cost

	2
	Removal of old indoor access point devices
	162
	$
	$

	3
	Installation of new indoor access point devices
	162
	$
	$

	4
	Removal of old outdoor access point devices
	14
	$
	$

	5
	Installation of new outdoor access point devices
	14
	$
	$

	Total Cost
	$













[bookmark: _Toc238548432]FORM 14, Contractor’s License Information 

Bidder shall complete the applicable contractor’s license information below in accordance with the Contractor’s State License Board, Department of Consumer Affairs. A Contractor’s license of appropriate Class [enter class number] is required before any Bidder can contract business (e.g. submit a Quote) which includes the installation of cable and wiring, electrical modification. In addition, if structural modifications are required, a Class B license is required.

	CONTRACTOR:
	

	Class
	
	License No:
	

	Licensee:
	
	Expiration Date:
	

	Note:	Bidder (Firm’s Name or a Responsible Managing Employee) must be licensed in addition to all subcontractor(s) performing under this Contract.

	

	SUBCONTRACTOR 1:
	

	Class
	
	License No:
	

	Licensee:
	
	Expiration Date:
	

	Relationship of Licensee to Contractor:
	

	

	SUBCONTRACTOR 2:
	

	Class
	
	License No:
	

	Licensee:
	
	Expiration Date:
	

	Relationship of Licensee to Contractor:
	

	

	(Use additional sheets if necessary.)













III. [bookmark: _Toc238548433]Sample Contract Package
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[bookmark: _Toc238548434]EXHIBIT A – STATEMENT OF WORK
1. [bookmark: _Toc238548435]Contract Description
TBD, hereinafter referred to as “Contractor,” agrees to provide the California State Department of Veterans Affairs, hereinafter referred to as “CalVet” or “State,” with the labor, materials, tools, staff, licenses, equipment, and transportation required to remove the current Access Point (AP) devices and install new devices provided by CalVet. The Contractor and the State each will be considered a “Party” to this Contract and together will be “Parties.”

Service Location: 
Department of Veterans Affairs
Veterans Home of California (VHC) – Fresno
2811 W. Cesar Chavez Blvd,
Fresno, CA 93706
1. [bookmark: _Toc238548436]Term
The Contract will have a term of one (1) year from Date of Execution, or Effective Date. The Contractor shall not be authorized to deliver goods or commence performance of services described in this Contract prior to the Effective Date. Any delivery of goods or performance of services by Contractor prior to the Effective Date shall be at no cost to the State.
1. [bookmark: _Toc238548437]Amendments
Consistent with the terms and conditions of the original solicitation, and upon mutual consent, CalVet and Contractor may execute amendments to add time, money, and/or modify languages to this Contract. No amendment or variation of the terms of this Contract shall be valid unless made in writing, and agreed upon by both parties and approved, as required. No verbal understanding or agreement not incorporated into the Contract is binding on any of the parties.
CalVet may exercise its option to terminate the resulting Contract at any time with thirty (30)
calendar days prior written notice.
1. [bookmark: _Toc238548438]Contacts
The contacts during the term of this Contract will be:

	Contract Contacts

	[bookmark: _Hlk162351452]CalVet Contract Manager 
	Contractor Contract Manager

	Name: 
	Name: 

	Address: 
	Address: 

	Phone: 
	Phone: 

	Email: 
	Email: 

	CalVet Contract Administrator
	

	Name: 
	 

	Address:
	 

	Phone: 
	 

	Email:
	

	CalVet Technical Manager
	

	Name: 
	 

	Address: 
	 

	Phone: 
	 

	Email: 
	 



The Parties agree that in the event of changes to the named staff below, the Party making the change will provide notification to the other Party in writing within ten (10) business days of the change in staff. Notice is to include a contact name, phone, mailing address, and email address for replacement staff. All such staff notices shall be incorporated into this Contract and do not require a Contract Amendment.
1. [bookmark: _Toc238548439]Roles and Responsibilities 
The Contract Roles and Responsibilities during the term of this Contract will be:
	Role
	Responsibilities

	CalVet Contract Manager
	· Receive invoices for payment and forwards to Accounting for processing 
· Contacts the Contractor for any maintenance services required
· Ensure compliance with all applicable state and federal laws and regulations
· Verify that the Contractor has fulfilled all requirements of the Contract before approving the final invoice
· Maintain Contract documents

	CalVet Contract Administrator
	· Acts as contact for Contract language questions
· Responsible for amendments and changes to Contract documents

	CalVet Technical Manager
	· Manages the technical aspects of the Contract
· Acts as principal interface to the Contractor Technical Lead(s)
· Ensures that CalVet technical standards, including Information Security policies as stated in the exhibits, are met



	Role
	Responsibilities

	Contractor Contract Manager
	· Acts as the principal interface to the CalVet Contract Manager on Contract matters
· Manages responsibilities and work performed as identified in Section G
· Ensures Contractor staff, including subcontractors, comply with the roles and responsibilities of the Contract
· Resolves all material issues raised by the CalVet Contract Manager
· Acts as contact for Contract language questions
· Responsible for working with the CalVet Contract Administrator on amendments and changes to Contract documents





1. [bookmark: _Toc238548440]State Responsibilities
1) CalVet shall provide access to the premises during normal business hours of 8:00 am to 5:00 pm Pacific Time (PT), Monday through Friday, excluding State Holidays, unless alternative hours are mutually agreed upon.
2) CalVet shall notify Contractor, in writing, of any changes made in the equipment, operating procedures, movement of equipment to a different location, or new equipment is added.
3) Calvet shall reserve the right to request verifications of qualifications of a technician.
4) CalVet, upon request of emergency and non-emergency services, will provide all necessary information for the Contractor to respond to emergency requests, including a telephone number, the location of the needed service, the contact person, and any other pertinent instructions to enable the Contractor to perform the duties as described within this Contract.
5) CalVet shall provide staff to escort Contractor staff while on home premises if background check is not cleared.
6) CalVet will require fingerprints and a background check which CalVet will pay for.
7) Calvet shall inspect work performed by the Contractor after completion and shall be responsible for determining acceptability of the work performed and the operability of the equipment.
1. [bookmark: _Toc238548441]Contractor Responsibilities
1) Contractor shall be responsible for the successful performance of this Contract and for the successful performance of all subcontractors if applicable.
2) Contractor shall provide services during normal of 8:00 am to 5:00 pm PT, Monday through Friday, excluding State Holidays, unless alternative hours are mutually agreed upon.
3) Contractor shall possess and maintain all applicable licenses through the term of this Contract.
4) Contractor shall install APs under the ceiling tiles. Contractor may need to add an RJ45 jack and install a longer patch cord depending on the walkthrough. 
5) Contractor shall provide all labor, equipment, supplies, and materials necessary to successfully complete the following:
20. Indoor Access Points
0. Disconnect the APs RJ-45 network cable.
0. Remove the existing one hundred sixty-two (162) APs and set aside.
0. Install one (1) new Aruba AP in the same footprint as the old AP. 
0. Contractor shall assure all APs are correct installed per CA Building Code. Contractor shall purchase brackets as needed.  
0. Plug in the network cable and confirm the network PoE connection is functioning correctly.
0. Once the AP is confirmed to be functioning correctly by CalVet staff, mark the supplied floor plan with the AP serial number (S/N), MAC sticker, and label AP with pre-approved name on a machine printed label.
0. Clean up the loose waste materials from the installation that are near AP location with a hand vacuum.
20. Outdoor Access Points
1. Disconnect the AP’s network and grounding cable.
1. Remove the existing fourteen (14) AP and external antennas from the mast and set aside to provide to the CalVet Technical Manager.
1. Install one (1) new outdoor-rated Aruba AP in the same location as the old AP.
1. Plug the network cable and confirm the network PoE connection is functioning correctly.
1. Once the AP is confirmed to be functioning correctly by CalVet staff, ensure the AP is properly grounded to a customer-supplied ground lug and wire.
1. Mark the customer supplied site plan with the AP S/N and MAC sticker label the AP with a pre-approved name.
6) Contractor shall comply with the home’s sign-in and sign-out policy by reporting to the Security/Front Desk upon arrival and departure from the facility, and by wearing identification badges and/or uniforms bearing the name of the Contractor as well as visitor badges issued by the Home.
7) Contractor shall obtain fingerprint testing and background checks which is provided by CalVet.
8) Contractor shall provide parts and labor as part of this Contract, at the costs specified in Exhibit B-1, Cost Quote.
9) Contractor shall contact the CalVet Contract Manager to arrange for access prior to arrival at the facility.
10) Equipment Removal 
20. Contractor shall perform all services required under this Contract on State premises. In the event that equipment must be removed from State premises for repair, prior approval from the CalVet Contract Manager shall be obtained.
20. CalVet Contract Manager or designee shall record the serial number(s) of the equipment being removed and inspect the equipment. No equipment shall be removed from State premises until inspection and recording of the serial number(s) has been completed.
20. Upon return of the equipment by the Contractor, the CalVet Contract Manager or designee shall check the serial number(s) against those previously recorded and inspect the equipment for acceptability.
20. Contractor shall be responsible to pick up and deliver equipment from State premises.
20. Contractor will comply with CalVet’s Electronic Waste policy (Exhibit G, Electronic Waste).
11) Workmanship
20. Contractor shall conform to all applicable city, county, state and federal laws, ordinances, regulations, guidelines, pamphlets, circulation letters, or any other applicable directive in the performance of work under this Contract. This includes but is not limited to Title 17 and Title 22 of the California Code of Regulations.
20. The State shall inspect work performed by the Contractor after completion. The State is solely responsible for determining acceptability of the work performed and the operability of the equipment.
1. [bookmark: _Toc238548442]Work Area
20. Contractor shall ensure that the work area is kept clean and free of debris, as necessary, to maintain a safe working environment for staff and residents. 
(j) Contractor shall perform services with as little disruption to the State’s operations as possible.
(k) Contractor shall remove all tools, equipment, and other work materials belonging to the Contractor from the Home premises at the end of each working day.
(l) CalVet shall not be responsible for storage of any Contractor property.
1. [bookmark: _Toc238548443]Unanticipated Tasks
In the event that additional work must be performed, which both parties agree is necessary to the successful completion of the services of this Agreement, and is within the scope of the contract, the following procedures outlined shall be employed.

Attachment 2, Work Authorization Document must consist of a detailed statement of the purpose, objective or goals to be undertaken by the Contractor, an identification of all services to be delivered by the State to the Contractor, a time schedule for the provisions of these services, completion criteria for the work to be performed.
 
When the Contractor determines that an unanticipated task is essential to the contract, the Contractor shall immediately notify the CalVet Coordinator in writing of the estimated cost.  Upon receipt of such notice, CalVet may:

1. Authorize the additional work, or
2. Terminate further work on the task

For each item of work, a Work Authorization Document (Attachment 2) shall be completed and, upon approval, shall be incorporated into the Schedule Plan. Unanticipated tasks and associated costs for services shall not exceed ten percent (5%) of the contract value.
1. [bookmark: _Toc238548444]Problem Escalation
The parties acknowledge and agree that any point of contact may wish to escalate concerns pertaining to the administration of this Contract. Such issues may include, but are not necessarily limited to, invoice processing and Contractor timeliness in meeting contractual obligations.

Concerns (risks/issues) shall be reported as part of regular status reports. Additionally, there may be instances where the severity of the problem justifies escalated reporting. To this extent, the point of contact will notify CalVet in the following order:
1. CalVet Technical Manager
2. CalVet Contract Manager
1. [bookmark: _Toc238548445]Data Handling
1) Information Security Incident Management
Contractor must report information security incidents in accordance with the California Department of Technology’s (CDT), Statewide Administrative Manual (SAM) 5340. - Exhibit D - Information Security Incident Management. All information security incidents must be reported immediately to the CalVet Information Technology Helpdesk at (916) 653-2521.
2) Information Security and Confidentiality
To preserve the integrity of the security and confidentiality measures integrated into the State’s automated information systems, any employee of the contractor or subcontractors working on-site or remotely with CalVet information or on CalVet information system are required to sign the Confidentiality Statement, Exhibit E - Information Security and Confidentiality.
3) Agreements with External Entities
CalVet requires all external entities to enter into written agreements when they engage in the development, use and/or maintenance of information systems, products, solutions, and/or services, Exhibit F - Agreements with External Entities.
4) Electronic Waste Policy
Contractor and participating subcontractor disposing of electronic equipment must comply with the Electronic Waste Policy, Exhibit G - Electronic Waste Policy.
5) California Civil Rights Laws Certification
Pursuant to Public Contract Code section 2010, the Bidder shall complete Form 11, California Civil Rights Laws Certification, certifying compliance with the following:
(a) California Civil Rights Laws: For Contracts over $100,000 executed or renewed after January 1, 2017, the Bidder certifies compliance with the Unruh Civil Rights Act (Section 51 of the Civil Code) and the Fair Employment and Housing Act (Section 12960 of the Government Code); and Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code).
(b) Employer Discrimination Policies: For Contracts over $100,000 executed or renewed after January 1, 2017, if a Bidder has an internal policy against a sovereign nation or peoples recognized by the United States government, the Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code), Exhibit H, California Civil Rights Laws Certification.
[bookmark: _Toc238548446][bookmark: _Toc111727962][bookmark: _Toc182581031]
ATTACHMENT 1 – FLOOR PLANS

Building drawings and plans will be provided during the Mandatory Walk Through.





[bookmark: _Toc238548447]ATTACHMENT 2 – WORK AUTHORIZATION DOCUMENT

Date:  
Company Name:  	Contract Number:  
Description of Work to be performed:  


Tasks:

	Quantity
	Item 
Type
	Destruction Date
	Completion Date
	Cost
	Total Cost

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Acceptance Criteria:  



Approval:

_________________________________	______________
Contractor Contract Manager		Date

_________________________________	______________
CalVet Contract Manager		Date
[bookmark: _Toc238548448]
EXHIBIT B – BUDGET DETAIL AND PAYMENT PROVISIONS
A. [bookmark: _Toc238548449]Payment Provisions
1) In consideration of performance and completion of the work in a satisfactory manner and upon receipt of the Contractor’s itemized invoice and details within the billing period, the State agrees to compensate the Contractor for actual expenditures incurred as specified in Exhibit B-1, Cost Quote. 
2) Payments shall be made in arrears upon completion of the work and invoice approved by the CalVet Contract Manager.
3) Invoice shall contain the following information: 
(a) Contract number 
(b) Contractor’s itemized list of work completed
(c) Period covered by the invoice
(d) Total amount of invoice due and payable
(e) All invoices shall be submitted to:
	Original Copy via mail (Hardcopy)
	Approval Copy via Email

	Department of Veterans Affairs
	Department of Veterans Affairs

	CalVet Accounting 
	CalVet Contract Manager

	1227 O Street, RM #403 
Sacramento, CA 95814
APinvoices@calvet.ca.gov
	(TBD)


B. [bookmark: _Toc238548450]Travel
Travel costs are included with the associated work of this Contract and will not be paid as a separate item.
C. [bookmark: _Toc238548451]Budget Contingency Clause
It is mutually agreed that if the Budget Act of the current year and/or any subsequent years covered under this Contract does not appropriate sufficient funds for the program, this Contract shall be of no further force and effect. In this event, the State shall have no liability to pay any funds whatsoever to Contractor or to furnish any other considerations under this Contract and Contractor shall not be obligated to perform any provisions of this Contract.
If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program, the State shall have the option to either cancel this Contract with no liability occurring to the State other than as contained herein or Quote a Contract amendment to Contractor to reflect the reduced amount. Notwithstanding anything to the contrary, any outstanding invoices due to Contractor for (a) work already conducted for accepted work or (b) for work in progress and unpaid, shall still be due to Contractor.
D. [bookmark: _Toc238548452]Prompt Payment Clause
Payment will be made in accordance with and within the time specified in Government Code, Chapter 4.5 (commencing with Section 927).
[bookmark: _Toc238548453]
EXHIBIT B-1, COST QUOTE
The rate listed below is in effect for the term of the Contract, including any extension of the term through a formal amendment.

	Access Point Device Removal and Installation

	Item
No.
	Material
	Extended Cost

	1
	Material Costs
	$

	Subtotal Cost
	$

	Unanticipated Tasks (5%)
	$

	Sales tax for parts if applicable (8.35%)
	$

	Total Cost
	$

	
	Installation and Setup Costs
	Qty
	Unit Cost
	Extended Cost

	2
	Removal and disposal of old indoor access point devices
	162
	$
	$

	3
	Installation of new indoor access point devices
	162
	$
	$

	4
	Removal and disposal of old outdoor access point devices
	14
	$
	$

	5
	Installation of new outdoor access point devices
	14
	$
	$

	Total Cost
	$

















[bookmark: _Toc238548454]EXHIBIT C – GENERAL SERVICES PROCUREMENT DIVISION – INFORMATION TECHNOLOGY GENERAL PROVISIONS – (NON-CLOUD COMPUTING SERVICES) – GSPD-ITGP (NON-Cloud)
[bookmark: _Hlk222311028]
https://www.dgs.ca.gov/-/media/Divisions/PD/Acquisitions/Solicitation-Document-Attachments/IT-General-Provisions-NonCloud-DGS-PD-403ITGP-Revised-02202025.pdf     
(Revised and Effective 2/20/2025)


[bookmark: _Hlk154745685][bookmark: _Hlk154745686][bookmark: _Hlk154745858][bookmark: _Hlk154745859][bookmark: _Hlk155364672][bookmark: _Hlk155364673][bookmark: _Hlk162253180][bookmark: _Hlk162253181][bookmark: _Hlk163470848][bookmark: _Hlk163470849]







































[bookmark: _Toc238548455]EXHIBIT D – INFORMATION SECURITY INCIDENT MANAGEMENT
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[bookmark: _Toc238548456]EXHIBIT E – INFORMATION SECURITY AND CONFIDENTIALITY
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EXHIBIT F – AGREEMENTS WITH EXTERNAL ENTITIES
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[bookmark: _Toc238548458]EXHIBIT G – ELECTRONIC WASTE POLICY
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[bookmark: _Toc238548459]EXHIBIT H – CALIFORNIA CIVIL RIGHTS LAW CERTIFICATION

Pursuant to Public Contract Code section 2010, if a Bidder executes or renews a Contract over $100,000 on or after January 1, 2017, the Bidder hereby certifies compliance with the following:

1. CALIFORNIA CIVIL RIGHTS LAWS: For Contracts over $100,000 executed or renewed after January 1, 2017, the Contractor certifies compliance with the Unruh Civil Rights Act (Section 51 of the Civil Code) and the Fair Employment and Housing Act (Section 12960 of the Government Code); and
2. EMPLOYER DISCRIMINATORY POLICIES: For Contracts over $100,000 executed or renewed after January 1, 2017, if a Contractor has an internal policy against a sovereign nation or peoples recognized by the United States government, the Contractor certifies that such policies are not used in violation of the Unruh Civil Rights Act (Section 51 of the Civil Code) or the Fair Employment and Housing Act (Section 12960 of the Government Code). 

CERTIFICATION

	I, the official named below, certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 

Bidder Firm Name (Printed) 
	Federal ID Number 

	By (Authorized Signature) 

	Printed Name and Title of Person Signing 

	Date Executed 
	Executed in the County and State of 
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State of California Department of Veterans Affairs
COMMERCIALLY USEFUL FUNCTION (CUF) CERTIFICATION FORM
CV 012 (REV. 08/2016) Page 1 of 2

Solicitation Number:

Every certified SB, MB & DVBE must complete this form if they will perform an element of the work.

1. CONTRACTOR NAME (Completing Form)

"DOING BUSINESS AS" (DBA) NAME: OSDS REF # (Currently certified firms only): Expiration Date:

2 COMMERCIALLY USEFUL FUNCTIONS (CUF)

All certified Small Business, Micro Business, and/or DVBE prime contractors, subcontractors or suppliers must meet the commercially
useful function requirements under Government Code, Section 14837 (d)(4) (for SB) and Military and Veterans Code, Section 999(b)(5)(B)
(for DVBE).

Please answer the following questions, as they apply to your company for the goods and services being acquired in this solicitation:

Mark all that apply: DVBE [] Small Business [ ] Micro Business [ ]

1 If awa.rded a contract, will your business be responsible for the execution of a distinct element of the Yes [ No [~
resulting work?
If awarded a contract, will your business carry out the obligation of the contract by actually performing,

2 ) S . Yes [ No [
managing, or supervising the work involved?

3 |If awarded a contract, will you perform work that is normal for your business, service and functions? Yes [ No [
If awarded a contract, will your business subcontract a portion of the work greater than would be

4 ; A Yes [ No [~
expected by normal industry practices?

5 If awarded a contract, will your business role be limited to that of an extra participant in a transaction, contract, Yes T No [~
or project through which funds are passed in order to obtain the appearance of SB and/or DVBE participation?

A response of "No" in questions 1-3 or a response of "Yes" in question 4 may result in your quote being deemed non-responsive and
disqualified.

Sk WRITTEN STATEMENT

Provide a written statement below detailing the role, services and goods your company will provide to meet the commercially useful
function requirement. At the State's option prior to award, you may be required to submit additional clarifying information





image3.jpg
State of California

Department of Veterans Affairs

COMMERCIALLY USEFUL FUNCTION (CUF) CERTIFICATION FORM

CV 012 (REV. 08/2016)

Page 2 of 2

AUTHORIZING SIGNATURE (REQUIRED)

The signatory of this document must be the certified business owner (or authorized representative in the case of a corporation) and as
such, hereby certifies under penalty of perjury under the laws of the State of California that all information provided herein is truthful and

accurate.
AUTHORIZED REPRESENTATIVE SIGNATURE: TITLE:
PRINTED NAME: DATE:
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CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly
authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Name (Printed) Federal ID Number

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in the County of

CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with
the nondiscrimination program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2,
Section 8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free
workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited and specifying
actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment
on the Agreement.

Failure to comply with these requirements may result in suspension of payments under
the Agreement or termination of the Agreement or both and Contractor may be ineligible
for award of any future State agreements if the department determines that any of the
following has occurred: the Contractor has made false certification, or violated the
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certification by failing to carry out the requirements as noted above. (Gov. Code §8350 et
seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies
that no more than one (1) final unappealable finding of contempt of court by a Federal
court has been issued against Contractor within the immediately preceding two-year
period because of Contractor's failure to comply with an order of a Federal court, which
orders Contractor to comply with an order of the National Labor Relations Board. (Pub.
Contract Code §10296) (Not applicable to public entities.)

4. CONTRACTS FOR LEGAL SERVICES $50.000 OR MORE- PRO BONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the
requirements of Section 6072 of the Business and Professions Code, effective January 1,
2003.

Contractor agrees to make a good faith effort to provide a minimum number of hours of
pro bono legal services during each year of the contract equal to the lessor of 30
multiplied by the number of full time attorneys in the firm’s offices in the State, with the
number of hours prorated on an actual day basis for any contract period of less than a full
year or 10% of its contract with the State.

Failure to make a good faith effort may be cause for non-renewal of a state contract for
legal services, and may be taken into account when determining the award of future
contracts with the State for legal services.

5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an
expatriate corporation or subsidiary of an expatriate corporation within the meaning of
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the
State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies, other
than procurement related to a public works contract, declare under penalty of perjury that
no apparel, garments or corresponding accessories, equipment, materials, or supplies
furnished to the state pursuant to the contract have been laundered or produced in whole
or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal
sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or
with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under
penal sanction, abusive forms of child labor or exploitation of children in sweatshop
labor. The contractor further declares under penalty of perjury that they adhere to the
Sweatfree Code of Conduct as set forth on the California Department of Industrial
Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.

b. The contractor agrees to cooperate fully in providing reasonable access to the
contractor’s records, documents, agents or employees, or premises if reasonably required
by authorized officials of the contracting agency, the Department of Industrial Relations,
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or the Department of Justice to determine the contractor’s compliance with the
requirements under paragraph (a).

7. DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after
January 1, 2007, the contractor certifies that contractor is in compliance with Public
Contract Code section 10295.3.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of
California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions
regarding current or former state employees. If Contractor has any questions on the
status of any person rendering services or involved with the Agreement, the awarding
agency must be contacted immediately for clarification.

Current State Employees (Pub. Contract Code §10410):

1). No officer or employee shall engage in any employment, activity or enterprise from
which the officer or employee receives compensation or has a financial interest and
which is sponsored or funded by any state agency, unless the employment, activity or
enterprise is required as a condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent
contractor with any state agency to provide goods or services.

Former State Employees (Pub. Contract Code §10411):

1). For the two-year period from the date he or she left state employment, no former state
officer or employee may enter into a contract in which he or she engaged in any of the
negotiations, transactions, planning, arrangements or any part of the decision-making
process relevant to the contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former
state officer or employee may enter into a contract with any state agency if he or she was
employed by that state agency in a policy-making position in the same general subject
area as the proposed contract within the 12-month period prior to his or her leaving state
service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall
render this Agreement void. (Pub. Contract Code §10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e))
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2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the
provisions which require every employer to be insured against liability for Worker's
Compensation or to undertake self-insurance in accordance with the provisions, and
Contractor affirms to comply with such provisions before commencing the performance
of the work of this Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits
discrimination on the basis of disability, as well as all applicable regulations and
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4. CONTRACTOR NAME CHANGE: An amendment is required to change the
Contractor's name as listed on this Agreement. Upon receipt of legal documentation of
the name change the State will process the amendment. Payment of invoices presented
with a new name cannot be paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting
agencies will be verifying that the contractor is currently qualified to do business in
California in order to ensure that all obligations due to the state are fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any
transaction for the purpose of financial or pecuniary gain or profit. Although there are
some statutory exceptions to taxation, rarely will a corporate contractor performing
within the state not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must
be in good standing in order to be qualified to do business in California. Agencies will
determine whether a corporation is in good standing by calling the Office of the Secretary
of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the
State with a copy of a resolution, order, motion, or ordinance of the local governing body
which by law has authority to enter into an agreement, authorizing execution of the
agreement.

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor
shall not be: (1) in violation of any order or resolution not subject to review promulgated
by the State Air Resources Board or an air pollution control district; (2) subject to cease
and desist order not subject to review issued pursuant to Section 13301 of the Water
Code for violation of waste discharge requirements or discharge prohibitions; or (3)
finally determined to be in violation of provisions of federal law relating to air or water
pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by all
contractors that are not another state agency or other governmental entity.
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M Information Security Policy

OF VETERANS AFFAIRS

Information Security Incident Management

1. Objective and Purpose
The California Department of Veterans Affairs must investigate and report all information security
incidents related to the misuse of information assets, and/or improper dissemination of information.

~

Scope and Applicability
This policy extends to all personnel, including contractors and third-parties who may encounter
information security incidents.

3. Policy Directives
e Al CalVet personnel, contractors and third parties must immediately report suspected or known

information security incidents to the Information Technology Branch (ITB) Helpdesk;

o ITB must follow CalVet's Information Security Incident Response and Reporting process which
aligns with the Statewide Information Management Manual (SIMM) 5340-A, Incident Reporting
and Response, and includes documenting who, what, when, and where the incident occurred;

o The ITB Helpdesk must assist the reporting party with filling out the required forms; Department
of General Services Form 152 (Property Survey Report) and the California Highway Patrol Form
99, Report Crime or Damage State Property;

o The CalVet Information Security Office must report, investigate, and manage incidents including
the breach of personally identifiable information (PIl) or protected health information (PHI);

«  Allinformation security incidents involving a contractor requiring an investigation, evaluation,

gation, and documentation must be at the cost of the contractor;

e Allinformation security incidents may be subject to the Public Records Acts;

«  Personnel and/or roles responsible for CalVet incident response must be clearly identified and its
response team must include CalVet's Agency Information Security Officer (AISO) and Chief Privacy
Officer (CPO);

o Allincidents require CalVet’s Information Security Office staff to investigate, analyze, and escalate
the incident for mitigation and resolution;

e ITB Section Chiefs and/or program managers, must provide up-to-date incident related
information to the AISO, Chief Technology Officer (CTO), Agency Information Officer (AIO), Chief
Privacy Officer (CPO), and as necessary, the CalVet Legal Division;

Al personnel who manage or process information security incidents should undergo incident
response training annually;

Al records and documentation must be made available to the AISO, Public Information Officer
(PI0), Chief Legal Counsel, and the CDT’s OIS;

«  Allinformation security incident management processes and procedures must be fully
documented and;

Allinformation security incident reports must be retained for a minimum of seven (7) years from
the date of its creation or the date it was last in effect, whichever is later.

Information Security Incident Management 1of2
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4. Roles and Responsibilities

Al personnel who have the job roles and responsibilities must comply with this policy in
accordance with the CalVet Roles and Responsibilities Policy.

Al personnel must report misuse or suspected misuse or violations of this policy to the
Information Security Office.

This policy is reviewed and approved in accordance with the CalVet Information Security Policy
Governance Process.

e Terminology used in this policy can be located on the CalVet Information Security SharePoint site
(URL).

5. Enforcement, Auditing, and Security Variance

«  Non-compliance with this policy may result in di
employment;

e CalVet has the right to audit any activities related to the use of state information assets;

o The California Department of Technology (CDT) Office of Information Security (OIS), California
Office of Emergency Services (CalOES) and the CalVet AISO have the statutory right to audit
CalVet's readiness to respond and recover from an incident; and

e If compliance is not feasible, technically impossible, or if a deviation from this policy is necessary
to support a business function, the respective manager must formally request an exemption or
security variation from the CalVet AISO.

iplinary action, up to termination of

6. Related Standards, Policies and/or Processes

o California Department of General Services, State Administrative Manual (SAM) 5340, Information
Security Incident Management

o California Office of Information Security, Statewide Information Management Manual (SIMM)
5340-A, Incident Reporting and Response

o California Office of Information Security Statewide Information Management Manual (SIMM)
5340-C, Requirements to Respond to Incidents Involving a Breach of Personal Information

e Center for Data Insights and Innovation (CDII), Statewide Health Information Policy Manual
(SHIPM) 3.1.2, Incident Procedures.

7. Policy Revision

Policies are located on the CalVet Information Security SharePoint site (URL).
®  This policy will be reviewed every two years or as needed.
®  This policy remains valid until rescinded or amended.

Date of Change | Responsible | Summary of Change
08/12/2024. 1SO Team | Updated to address changes from ISD to TB, CalVet Secretary.
02/15/2023 1SO Team | Updated to comply with CDT 2021 audit requirements.
08/20/2019 ISOTeam | Updated with SANS template and Secretary signature.

Lindsey Sin ass

Indse 1IN pae
Y SN oot 120 11/20/24
Lindsey Sin, Secretary Date

Information Security Incident Management 20f2
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State of California Department of Veterans Affairs
Information Services Branch Page 1 of 1
INFORMATION SECURITY AND CONFIDENTIALITY

CV 609 (NEW 07/2025)

All employees, contractors, volunteers, interns, and other third-parties .g., data custodians working on behalf of California
nt of Veterans Affairs (CalVet), are to uphold a higher standard and level of responsibility to protect the confidenti
/»and integrity of CalVet information and information technology assets.

ity,

The intent of this document is to inform all data custodians of their roles and responsibilities for protecting agency information,
assets, and acknowledge their respol y to reduce the risk of inappropriate use. Signing this acknowledgement form also
provides CalVet's Information Security Office (ISO) with a standardized process for documentation and compliance under the
State Administrative Manual (SAM).

Iunderstand that as a CalVet employee, contractor, volunteer, intern and/or third party, | am responsible for the security, confidentiality,
and integrity of all information under my charge, as well as any with which I may come in contact. As such, I must:

a) Protect confidential and sensitive information using reasonable measures to assure information is not disclosed to unauthorized
persons, and not used or disposed of in an unauthorized manner;

b) Protect CalVet information and data when using CalVet resources, including the internet, computers, cell phones, email, video
conferences, and text messages, in the office or from a remote location;

) All personnel must not store any data, including Protected Health Information (PHI), Electronic Protected Health Information (ePHI)
and/or Personally Identifiable Information (PIl) on any non-CalVet issued devices;

d) Maintain the confidentiality of user and system account passwords and refrain from sharing them with anyone;

) Use CalVet owned or leased facilities for CalVet business use only;

f) Complete Information Security Awareness Training, as stated in the ISO's Information Security Awareness Training policy, within 30
days of my start date through the Relias Training Portal for CalVet employees only or provide written proof of having completed said
training within 30 days of contract start for 3rd parties without access to the Relias Training Portal; and

g) Immediately Report any incidents of possible misuse or violations to the CalVet Help Desk at 916-653-2521.

Ifurther understand that non-compliance with the above may result in denial of access and/or disciplinary action up to and
including termination.

Name: Title:

Signature: Date:
Related Standards, Policies and Processes
« California Department of General Services, SAM 5305.4, Personnel Management
« California Department of General Services, SAM 5305.8, Provisions for Agreements with State and Non-State Entities
« California Department of General Services, SAM 5315, Information Security Integration
Information Security Office (ISO) Definitions and Terms
« Glossary(URL)
« Roles and Responsibilities Policy (URL)

Expires
« Until Rescinded or Amended

Revision History

Date of Change| Responsible | Summary of Changes

02/15/2025 1SOTeam | Updated content
Updated to align with SANS and for Secretary signature.
Minor grammatical changes.

10/26/2019 1SO Team
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1. Overview

Agreements between CalVet and external entities must include the following provisions, which
protect and minimize risks to CalVet.

2. Purpose

California Department of Veterans Affairs (CalVet) requires all external entities to enter into written
agreements when they engage in the development, use, and/or maintenance of information systems,
products, solutions, and/or services.

3. Scope
CalVet must comply with this (Agreements with External Entities) policy.

4. Policy

e Agreements must include appropriate levels of security (confidentiality, integrity and availability)
for data based on data categorization and classification and Federal Information Processing
Standards 199 which categorize security protection levels;

*  Agreements must include standards for transmission and storage of data, including encryption,
and destruction when applicable;

e Agreements must include a signed confidentiality statement which implies external entities must
comply with the State of California State Administrative Manual and Statewide Information
Management Manual regarding the use and protection of information resources and data;

* Agreements must include security patches, updates, and upgrades which keep threat protection
up-to-date on all systems where data may be stored, processed, and/or transmitted;

*  Agreements must include an immediate notification to the CalVet Information Services Division
Helpdesk and Contract Manager when a security incident involves information systems, data
and/or a breach;

* Calvet must have the right to participate in the investigation of a security incident involving its
data and/or conduct its own independent investigation, and the external entity must cooperate
fully in such investigations;

+  External entities must be responsible for all costs due to a security incident resulting from the
external entity’s failure to perform or negligent acts of its personnel, and resulting in an
unauthorized disclosure, release, access, review, destruction, loss, theft, and/or misuse of an
information asset. These costs include, but are not limited to staff time, material costs, postage,
media announcements, and other identifiable costs associated with the breach or loss of data;

* External entities must immediately notify and work cooperatively with CalVet to respond timely
and accurately to public records act requests;

e Agreements between external entities and CalVet must address the appropriate disposition of
records held by the external entities during the term of its agreement with CalVet.
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5. Policy Compliance

e All personnel who have the job roles and responsibilities must comply with this policy.

* All personnel must report possible misuse or violation of this policy to the Information Security
Office.

6. Related Standards, Policies and Processes

e California, Department of General Services, State Administrative Manual 5305.8, Provisions for
Agreements with State and Non-State Entities

7. Definitions and Terms

CalVet, Information Security Office, Glossary

8. Expires

Until Rescinded or Amended

9. Revision History

Date of'Chraﬁgre ) Responsible ] Sumrﬁarv of Change
08/20/2019 | 1SOTeam Introduction

we ﬁ{w\, m;«a ()

Dr. Vito Imbasciani, Secretary
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Overview
Electronic devices and components are considered hazardous waste due to heavy metals.
Components may also contain confidential and/or sensitive information.

Purpose
The California Department of Veterans Affairs (CalVet) must properly sanitize all electronically stored
media prior to disposal, donation, and/or reuse.

Scope
CalVet must comply with this Electronic Waste (e-waste) policy.

Policy

« Allinformation assets eligible for e-waste must be removed from CalVet inventory and must
contain the type of device, make, model, serial number, physical location, and the assigned user;

* Allinformation assets eligible for e-waste must not contain any type of data stored on the
electronic storage/devices.

® All re-used electronic storage devices must be sanitized with a process of permanently removing
and/or destroying data stored on the device prior to device re-assignment;

e All electronic data must be sanitized from the device before donating and/or recycling;
All donated and/or recycled devices must be documented in the asset inventory with its make,
model, and serial number;

* All donated and/or recycled devices must follow the Department of General Service’s Surplus
Property and Reutilization program.
Policy Compliance

¢ All personnel who has the job roles and responsibilities must comply with this policy.

o All personnel must report possible misuse or violation of this policy to the Information
Security Office.

Related Standards, Policies and Processes

« California Department of General Services, SAM 5365.3, Media Disposal
« California Office of Health Information Integrity, SHIPM 3.2.2, Device and Media Controls
* National Institute of Standards and Technology, SP 800-53 r4, Media Protection

Definitions and Terms
CalVet, Information Security Office, Glossary
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8. Expires
Until Rescinded or Amended

9. Revision History

Date of Change | Responsible | Summary of Change _

| 10/28/2019 ___|1SOTeam | Updated with SANS template and ~Secretary si'gnature.‘

\/\A’TOL\»/I%W

Dr. Vito Imbasciani, Secretary
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